
 
Evidence of Insurability (EOI) Application Screenshots 

Please see instructions below to help guide you in completing the UNUM Evidence of Insurability form. 
 
IMPORTANT: You will need the following information before logging in to complete your Evidence of 
Insurability: 

• Employee information such as Name, Address, Date of Birth, Social Security Number, Gender, 
Employee Annual Salary, Date of Hire, Phone Number(s) and Email Address (for Spouse/Child 
Information, you’ll only need Name, Date of Birth and Gender) 

• Medical Information such as height, weight (not required for children), medical treatment dates, 
duration, treatment received, medications and dosages, names and addresses of physicians and 
hospitals 

Screen 1  
1) When clicking the EOI link from your Workday inbox, the screen below should appear. Enter 

the access code below and follow instructions on this page.  
  

 Access Code: 4BAVM8Z 
 

 
 

 

 

 

 

 

 



Screen 2 

Enter employee information and dependent information (if needed). Then click the “next” button. 

 

               

 

 

 

 

 

 

 

 

 

 

 

 

 

Employee Information: 
Enter your personal 
information in the employee 
information section.  

Dependent Information 
You will only need to add a 
spouse or child, if you are 
applying for coverage for a 
spouse or child that requires 
evidence of insurability.  
 



Screen 3 
Below you will choose the event type, coverage type and click “Next”  

                     

Screen 4 
Below you will give electronic consent to have your information delivered to the insurance company Unum. 
Check both boxes below and click “Submit” 

                         

 

 

 

 

Event Type  
Choose only 1 of 
the 2 options:  
“Late Entrant” if 
you’ve never had 
coverage or 
“Coverage 
Increase” if you 
are increasing your 
current coverage. 
LTD and STD 
does not apply. 
 

Coverage Type  
Choose coverage type for 
the individual in which 
the EOI needs to be 
completed. 
 

Total Requested Amount: 
Enter amount of life 
requested. 
 

Amount Requiring Health 
Info: The amount of life 
insurance that is pending: 
the difference between 
the total you are 
requesting and the 
amount you currently 
have. 



 
Screen 5 
Answer the medical questions below and click “Next”. 
 

 

 
Screen 6 
Answer the medical questions below and click “Next”. 

 

Have questions regarding your status?  Unum is here to help!  
Call us:  1-800-421-0344 8:0 0 a.m. - 8:00 p.m. ET - Monday - Friday 
 
 


