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Introduction

Furman is committed to maintaining and strengthening a community founded on civility and respect. Sexual
harassment and assault are antithetical to the values and standards of the Furman community and are not
tolerated. As members of this community, you play an important role in making our campus a safe place

where everyone feels respected and valued.

As you know, faculty and staff are required annually to complete an online course on preventing and
addressing sexual misconduct, which contains important information about your responsibilities if a student or
another employee reports concerns regarding sexual misconduct. Furman partners with United Educators, a
company that offers training solutions for students and employees of post-secondary institutions in order to

meet the compliance requirements set forth by Federal law.

The United Educators’ Title X training — “Title IX and You: Protecting Your Campus” is a blend of short

videos, statements, and simple quizzes. Most have found that it can be completed in about 45 minutes.

As there is no single sign on for this training, it will be necessary to follow the instructions provided in this

guide to access the training and complete the training.

Furman faculty and staff are encouraged to take a few minutes to review Furman’s Sexual Misconduct Polic
Y g Y

at www.furman.edu/titlelX. This policy provides resources and support for those reporting sexual misconduct,

as well as a fair and thorough process for investigating and resolving complaints. For questions regarding the

policy, please contact Title IX and ADA Coordinator, Melissa Nichols.


http://www.furman.edu/titleIX
mailto:melissa.nichols@furman.edu?subject=Questions%20about%20Title%20IX%20Policy
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Access “Harassment Training” through MyFurman

culty ~  Staff - Student « Offices & Services  Ac

MyFurman

lam...

1. After accessing MyFurman from the Furman webpage (network credentials required), select either

“Faculty” or “Staff.”
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2. Select the “A-Z Index for Faculty/Staff.”
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3. On the left side of the A-Z Index, select “Harassment Training.”

Academic Departments

People Search




Username, and Password (for First Time Use)
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Signin

Please insert your username and password to proceed

Username (required)

Need help? Visit our support site. ©2024 United Educators Insurance, All rights reserved

4. From the United Educators Learning Portal login page, in the Username field, enter your Furman e-mail
address.

S. In the Password field, enter the password assigned to you. This was provided to you in an e-mail from
Melissa Nichols, the Title IX and ADA/Section 504 Coordinator. If you cannot locate the e-mail, or do
not remember the assigned password, go to No. 7.

Select “SIGN IN.”

If an error message is received using the assigned password or you do not recall the assigned password,

please select “Forgot your password” and create a new password.



Changing the Assigned Password

UE Privacy Policy

You must read and agres to the Privacy policy in order te procesd

these purposes, except as otherwise permitted herein. -

Display of Advertising

Your information may be used for the presentation of advertisements. We may use ad networks to customize
and display advertising on our Services. We may share certain information about you as a user (such as age, zip
code, or other information we have collected or received) with certain ad network and service providers to help
them deliver more relevant centent and advertisements through their networks. We may from time to time work
with other companies for certain services such as analytics or advertising, and you may be subject to their
privacy policies as well, though you may opt out through them directly or contact us with questions.

Our Commitment to Security

We have established safeguards to help prevent unauthorized access to or misuse of your information, but
cannot guarantee that your information will never be disclosed in a manner inconsistent with this Privacy Policy
(for example, as a result of unauthorized acts by third parties that violate applicable law or our and our affiliated
providers' policies). The privacy of communications sent over the Internet cannot be guaranteed because the
Internet is not a secure medium. We do not assume any responsibility for any harm, loss, or damage you may
experience or incur by the sending of personal or confidential information over the Internet by or to us.

How to Contact Us

If you have any questions or concerns about this Privacy Policy or its implementation, you may contact us at
Uesupport@ue.org.

s Last updated: February 18, 2021

[ 1accept the terms of the privacy policy (required)

Let us know you agree to cookies
Your learning platform uses cookies to optimize performance, preferences, usage & statistics. By accepting them, you consent to store on your device
COOKIE PREFERENCES ACCEPT
only the cookies that don’t require consent. By continuing to browse this website, you implicitly agree to the use of necessary cookies. You can change
your cookie settings at any time in the Cookie preferences.

8. Upon initially logging into the training website, at the bottom of the screen, manage your cookie

preferences.

E b ENGLISH +

UE Privacy Policy

You must read and agree to the Privacy policy in order to proceed

these purposes, except as otherwise permitted herein. -

Display of Advertising
Your information may be used for the presentation of advertisements. We may use ad networks to customize
and display advertising on our Services. We may share certain information about you as a user (such as age, zip
code, or other information we have collected or received) with certain ad network and service providers to help
them deliver more relevant content and advertisements through their networks. We may from time to time work
with other companies for certain services such as analytics or advertising, and you may be subject to their
privacy policies as well, though you may opt out through them directly or contact us with questions.

Our Commitment to Security

We have established safeguards to help prevent unauthorized access to or misuse of your information, but
cannot guarantee that your information will never be disclosed in a manner inconsistent with this Privacy Policy
(for example, as a result of unauthorized acts by third parties that violate applicable law or our and our affiiated
providers' policies). The privacy of communications sent over the Internet cannot be guaranteed because the
Internet is not a secure medium. We do not assume any responsibility for any harm, loss, or damage you may
experience or incur by the sending of personal or confidential information over the Internet by or to us.

How to Contact Us

« Ifyou have any questions or concerns about this Privacy Policy or its implementation, you may contact us at
Uesupport@Le.org.

e Last updated: February 18, 2021
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Need help? Visit our support site. ©2024 United Educators Insurance, All rights reserved

9. On this screen, you will be prompted to read the United Educators Privacy Policy and accept the terms.
Check the required box to accept the terms.
10. Select “I AGREE” to continue.



r= ldell ENGLISH -
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12.

13.
14.

Change password

sigh ouT | cHanae Passworo PN

On the “Change Password” screen, in the required Your current password field, enter your assigned
password.
In the required New password field, enter your new password. Your new password must

e Beat least six (6) characters long;

o Include letters and numbers;

e Bedifferent from your username; and

®  Not be the same as your assigned password.

In the required Confirm new password field, retype the new password.

Select “CHANGE PASSWORD.”



Signing In with Username and Password
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ENGLISH ~

SIGN IN

Forgot your password?

New user? Register

Need help? Visit our support site. ©2024 United Educators Insurance, All rights reserved

15. You should be directed to the “Sign In” screen. If not, or if you are signing in at a time different from and
subsequent to the time you changed your password, follow instructions Nos. 1 to 3 to access the United
Educators Learning Portal login page from My Furman, or enter the web address,

https://learn.ue.org/learn.

16. In the required Username field, enter your Furman e-mail address.
17. In the required Password field, enter the password.

18. Select “SIGN IN.”


https://learn.ue.org/learn

The Learning Portal Screen

Welcome to the Learning Portal

Dedrvering Solutions lor Safe and Theving Acadenic Communities

Information:

= e

Not Started Courses In-Progress Courses Completed Courses

1 It

Title 1X and You: Protecting Your P ’
Campus H
EN | E-learning | 20m 00s

Whoops, there's nothing here Whoops, there's nothing here

Looks Bke there’s nothing for you to do in this area night Looks like there's nothing for you to do in this area right

G, FicrN

19. On the Learning Portal screen, there are three sections: “Not Started Courses,” “In-Progress Courses,”
and “Completed Courses.” For the initial time accessing the course, the Title IX training shall be in the

“Not Started Courses” section. Select “Title /X and You: Protecting Your Campus.”

10



Getting Started

m Title IX and You (Faculty and Staff)
7

Fie X and You: Protecting Your Campus

ACCESSIBILITY STATEMENT ~ GLOSSARY  SUPPORT RESOURGES

Title IX and You: Protecting Your Campus

A guide to combating sex-based discrimination
at your institution
This course will take about 45 minutes

to complete. If you exit prior to
finishing, your progress will be saved.

2o IR

20. From the “Title IX'and You: Protecting Your Campus” screen, select “Get Started.”

m Title IX and You (Faculty and Staff)

Title IX and You: Protecting Your Campus

accessigiLiTy sTATEMENT [l TRaNsCRIPT[GLOSsARY]| SUPPORT RESOURCES

21

Press the play button to continue.

22
D & <PREV

21. Select the play icon to initiate the training video.

22. At the conclusion of each section, at the bottom right of the screen, select “NEXT.”

23. For a transcript of the training, at the top right of the screen, select “TRANSCRIPT” if you wish.

24. For a glossary of terms used in the training (denoted by an asterisk “*”), at the top right of the screen,
select “GLOSSARY” if you wish.

1



Pausing the Training

ﬁ Title IX and You (Faculty and Staff)

Thle (X and You: Protecuing Your Campus

ACCESSIBILITY STATEMENT  GLOSSARY  SUB Wounces

This course examines content related to sexual harassment* and assault that may be
disturbing to some. It's important to prioritize self-care. If, while viewing this course, you feel
the need for help, please visit the SUPPORT RESOURCES tab.

When a term is bolded with an asterisk, you can find a definition in the course glossary.
Simply go to the GLOSSARY tab.

? N
Sl

" a

Course Progress: 6%

® @& (PREV  NEXT)

25. As you advance in completing the training, take note of the “Course Progress” bar, which identifies how
much of the training has been completed.

26. If you are not able to complete the training upon initiating it, at the top right of the screen, select the “X.”

27 Signout &

@furman.edu

B Admin Panel
4t Learning Center
22 My Team

W Course Catalog
%3 Allchannels

[l Admin Guidesi
I Need Help?2

> Leave Feedback

Cookie policy

27. At the top left of the screen, select “Sign out.”

12



Resuming the Training

m Title IX and You (Faculty and Staff)

“Trtle (X and You: Protecting Your Campus

Title 1X and You

To access the training, follow instructions, Nos. 15 to 19. Note that the training will be listed under the “In-

Progress Courses.”

28. Select the “Resume” icon. Follow instruction No. 22 until you have completed the training.



Completing the Training and Getting Certificate of Completion

ﬁ Title IX and You (Faculty and Staff)
Tite I and You: Protecting

Vour Campus

29

ACCESSIBILITY STATEMENT ~ GLOSSARY  SU Purces

Thank you for taking this course. You may
now close this window.

g S
'

29. When you have completed the training, you will be instructed to close the window. At the top right of the

screen, select the “X.”

Il

Em‘ ‘Search contentinthe platior n A @
ADMIN
—

Title IX and You: Protecting Your Campus Download certificate <G Share - o8 Manage

[E) Efearning + English » @ Course completed

Syllabus Title IX and You (Faculty and Staff)

© Well done, you have completed the %

course!
°
-
congratulations. you have successfully completed the course
Title X and You: Protecting Your ® o

Your achievements o

g cortiricaoe .“
M

‘You have completed this lesson!

Lesson details
Tags

30. The screen will denote that you have successfully completed the course. If you wish to have a copy of the
certificate, select “Download certificate.” There is no need to download the certificate. Follow

instruction No. 27 to sign out.
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