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Introduction 
Furman is committed to maintaining and strengthening a community founded on civility and respect. Sexual 
harassment and assault are antithetical to the values and standards of the Furman community and are not 
tolerated. As members of this community, you play an important role in making our campus a safe place 
where everyone feels respected and valued. 

 As you know, faculty and staff are required annually to complete an online course on preventing and 
addressing sexual misconduct, which contains important information about your responsibilities if a student or 
another employee reports concerns regarding sexual misconduct.   Furman partners with United Educators, a 
company that offers training solutions for students and employees of post-secondary institutions in order to 
meet the compliance requirements set forth by Federal law. 

The United Educators’ Title IX training – “Title IX and You: Protecting Your Campus” is a blend of short 
videos, statements, and simple quizzes.  Most have found that it can be completed in about 45 minutes. 

As there is no single sign on for this training, it will be necessary to follow the instructions provided in this 
guide to access the training and complete the training.   

Furman faculty and staff are encouraged to take a few minutes to review Furman’s Sexual Misconduct Policy 
at www.furman.edu/titleIX.  This policy provides resources and support for those reporting sexual misconduct, 
as well as a fair and thorough process for investigating and resolving complaints.  For questions regarding the 
policy, please contact Title IX and ADA Coordinator, Melissa Nichols. 

 

http://www.furman.edu/titleIX
mailto:melissa.nichols@furman.edu?subject=Questions%20about%20Title%20IX%20Policy
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Access “Harassment Training” through MyFurman 

 

1. After accessing MyFurman from the Furman webpage (network credentials required), select either 
“Faculty” or “Staff.” 

 

2. Select the “A-Z Index for Faculty/Staff.” 
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3. On the left side of the A-Z Index, select “Harassment Training.” 

3 
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Username, and Password (for First Time Use) 
 

 

4. From the United Educators Learning Portal login page, in the Username field, enter your Furman e-mail 
address. 

5. In the Password field, enter the password assigned to you.  This was provided to you in an e-mail from 
Melissa Nichols, the Title IX and ADA/Section 504 Coordinator.  If you cannot locate the e-mail, or do 
not remember the assigned password, go to No. 7. 

6. Select “SIGN IN.” 
7. If an error message is received using the assigned password or you do not recall the assigned password, 

please select “Forgot your password” and create a new password. 
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Changing the Assigned Password 

 

8. Upon initially logging into the training website, at the bottom of the screen, manage your cookie 
preferences. 

 

9. On this screen, you will be prompted to read the United Educators Privacy Policy and accept the terms.  
Check the required box to accept the terms. 

10. Select “I AGREE” to continue. 
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11. On the “Change Password” screen, in the required Your current password field, enter your assigned 
password. 

12. In the required New password field, enter your new password.  Your new password must 
• Be at least six (6) characters long; 
• Include letters and numbers; 
• Be different from your username; and 
• Not be the same as your assigned password. 

13. In the required Confirm new password field, retype the new password. 
14. Select “CHANGE PASSWORD.” 
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Signing In with Username and Password 
 

 

15. You should be directed to the “Sign In” screen.  If not, or if you are signing in at a time different from and 
subsequent to the time you changed your password, follow instructions Nos. 1 to 3 to access the United 
Educators Learning Portal login page from My Furman, or enter the web address, 
https://learn.ue.org/learn.  

16.  In the required Username field, enter your Furman e-mail address. 
17. In the required Password field, enter the password. 
18. Select “SIGN IN.” 
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https://learn.ue.org/learn
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The Learning Portal Screen 

 

19. On the Learning Portal screen, there are three sections: “Not Started Courses,” “In-Progress Courses,” 
and “Completed Courses.”  For the initial time accessing the course, the Title IX training shall be in the 
“Not Started Courses” section.  Select “Title IX and You: Protecting Your Campus.” 
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Getting Started 

20. From the “Title IX and You: Protecting Your Campus” screen, select “Get Started.” 

 

21. Select the play icon to initiate the training video. 
22. At the conclusion of each section, at the bottom right of the screen, select “NEXT.” 
23. For a transcript of the training, at the top right of the screen, select “TRANSCRIPT” if you wish. 
24. For a glossary of terms used in the training (denoted by an asterisk “*”), at the top right of the screen, 

select “GLOSSARY” if you wish. 
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Pausing the Training 

 

25. As you advance in completing the training, take note of the “Course Progress” bar, which identifies how 
much of the training has been completed. 

26. If you are not able to complete the training upon initiating it, at the top right of the screen, select the “X.” 

 

27. At the top left of the screen, select “Sign out.” 
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Resuming the Training 

 

To access the training, follow instructions, Nos. 15 to 19.  Note that the training will be listed under the “In-
Progress Courses.” 

28. Select the “Resume” icon.  Follow instruction No. 22 until you have completed the training. 

28 
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Completing the Training and Getting Certificate of Completion 

 

29. When you have completed the training, you will be instructed to close the window.  At the top right of the 
screen, select the “X.” 

  

30. The screen will denote that you have successfully completed the course.  If you wish to have a copy of the 
certificate, select “Download certificate.”  There is no need to download the certificate.  Follow 
instruction No. 27 to sign out. 
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