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Part I. Create a quiz

Before we start, two things that have 
made my life easier:

1. I have all my quizzes in Word 
documents and I just copy and 
paste questions to Moodle.

2. Create a trial quiz first for 
students to try and for me to 
practice.



Log in. Click here to select a course for the quiz.

And this menu 
happens…

I will have a quiz for this 
class. Click the class.



And this happens…

Click here

And this happens…



I scroll down my course page to the “Moodle Quizzes” 
section. You don’t have to have a “Moodle Quizzes” section. 

Any section will do.

Click here because 
you want to “Add 

an activity.”

And this menu happens…



Click here because 
you want to add A

“Quiz.”

And this page 
happens…

You need to do 
something here.



I put Quiz 1 here. In 
the regular class, I put 
chapter 1, chapter 2, 

TED talk, etc.
I put the same 

thing in the 
description 

because I am just 
that lazy. NOW 

SCROLL 
DOWN…



And this happens…

Click Timing.



And this happens…

Enter settings

Enable these to set up 
the duration for the 

quiz to be available to 
students.

Enter time limit. In 
general, I give 

students 10 minutes 
for 10 multiple 

choice questions.



Close Timing

Click Grade.



And this happens…

Super 
important 

here!

Change it, unless 
unlimited 

attempts is what 
you want.



Close Grade

Click Layout.

And this happens…

I often leave this 
default setting be.



Close Layout

Click Question behavior.



And this happens…

I often change this to yes.

Pay attention here.



Close Question Behavior 

Click Review Options.



These are my settings for reasons 
that will take too long to explain. 

The take home point is: I have not 
had students complaining about it 

so I guess it is okay.

And this happens…



Close Review Options and leave the rest be.

Save it. 

And the following will  happens…



Part II. Add a 
question

Now a quiz activity is 
added. Time to add 

questions to the quiz.

Click the green 
square.



And this happens…

Adding questions 
means you are editing 

the quiz.
Click on “Edit quiz.”



And this happens…

Click “Add” 
because you want 
to add a question. 

And this happens.
Click “a new question.”



And this  
choice 
menu 

happens. 

Let’s try
“Multiple 
Choice.” 

Click 
here.



There is more to it, but I often 
just put the chapter # here.

The question text goes here. I 
just copy and paste from my 

Word document.

And this happens…



Check Shuffle.

I often put the 
correct answer first, 

so I won’t forget.

The grade is 100% for 
the correct answer.

The grade is none 
for the incorrect 

answer.

Add an incorrect 
answer here. 
Add more by 

scrolling down.



Add more choices 
of incorrect 
answers by 

scrolling down and 
clicking here.

Click Multiple tries.



This allows students 
to try multiple times 
with penalty for each 
incorrect attempt. If 
you don’t want your 

students to keep 
trying, you need to 

change it. 

I often do not allow 
multiple tries so I set 
the penalty as 100%.



Save it. 

Scroll down…



And this happens…

One question added.

To add more, click here. Repeat.

Once you have all questions added, select them 
all, go back to the course main page, click on the 
quiz you just created, and have a preview of it.

Don’t forget to click 
Shuffle to shuffle 

the questions



Part III. Retrieve 
results after quiz 

using my old quiz as 
an example



Back to my real course page…

Click on the name of the quiz

And this happens…

All 12 students have taken this test. Here is how 
to get the results of the quiz.



Click the setting.

This menu happens.

Click “Grades” for the 
quiz results.



And this happens…

Scroll down for the grades.

I blocked 
students’ names 

and emails.

You can grade and regrade 
(https://help.lanecc.edu/ATC
/Knowledgebase/Article/Vie

w/920/153/) individual 
question.

You can download 
excel here.

https://help.lanecc.edu/ATC/Knowledgebase/Article/View/920/153/

