
LINKEDIN PROFILE CHECKLIST

Customize your profile by adding a unique, visually
appealing photo to your background. You can choose a
photo that represents your intended industry, a
hobby/passion project, a landscape, or something else.
Using a Google stock photo is perfectly acceptable.
Use your peers’ profiles as inspiration.

BACKGROUND PHOTO

It doesn’t have to be fancy! Use your cell phone
camera and pose in front of a simple, clean background.
Be sure your photo doesn’t include anyone else and
there are no distractions. Wear a nice shirt and don’t
forget to smile. Throughout the academic year, the
Malone Center for Career Engagement will offer
professional headshot opportunities free of charge.
Keep your eye on our newsletter for announcements!

PROFILE PHOTO

Tell people what you’re excited about now and the cool
things you want to do in the future. Avoid simply listing
“Student at Furman” or “Biology major at Furman.”
Instead, add detail. For example, “Summer Research
Fellow and Aspiring Chemist.”

HEADLINE

Describe where you are now, what your passions or
interests are (i.e. a favorite course or problem you’re
hoping to solve), and what you’re seeking. Are you
exploring careers? Looking for an internship? Trying
to build a network of professionals?

ABOUT
CORE

List Furman University first since it’s the most
recent, but also include any other institutions you’ve
attended for higher education, certifications, and
high school. Include names of campus organizations
that you’re a part of as well.

EDUCATION
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Enter information for jobs, internships, research
experiences, etc. (even if they were part-time). Add
descriptions of your responsibilities, tasks, and skills
developed. For an even stronger profile, add media to
your experience by posting photos, links, websites, or
documents that support your work.

ADD POSITION(S)

List upper-level courses, unique courses, or the
courses you’re most excited about.

COURSES
RECOMMENDED

Request Recommendations: Ask managers,
professors, or classmates who’ve worked with you
closely to write a recommendation. This gives you
extra credibility and showcases your strengths and
skills.

Other categories include Featured (where you can highlight a
post, activity, or article at the top of your profile to draw
attention to an important accomplishment) and
Licenses/Certifications, which allows you to input information
on any certifications you have such as CPR, CITI
certifications, EMT certifications, etc.

RECOMMENDATIONS

Add at least 5 key skills (both technical and
interpersonal) from your industries/major of interest.
Then, others can endorse you for the things you’re
best at. LinkedIn also has a feature for you to take
short quizzes to prove your capabilities and test your
knowledge.

SKILLS
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Even if you weren’t paid for an experience, be sure to
include it here. Show your community involvement
and passions. Admissions officers and employers
both see value in volunteer experience, especially if
you’ve been involved with an organization over a
significant period of time.

VOLUNTEER EXPERIENCE
ADDITIONAL

You can include significant course projects or other
accomplishments here. Describe what you did and
how you did it.

PROJECTS

 If you earned recognition or scholarship in or out of
school, let the world know about it!

HONORS & AWARDS

Include title of publication, date, and where it’s
published. Be sure to discuss with your research
advisor or primary investigator if applicable.

Other categories include patents, test scores, and languages.

PUBLICATIONS


